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A 
ABSENTEEISM 
(See also Health Programs) 


Dramatizing Absenteeism, May, ' 
for Dependable Oct., 


ox? Pom Program Combats Absenteeism, May, 


p. 193 
Super Service, Nov., p. 426 
Tested Ways to Reduce Absenteeism, May, 


p. 179 
Unions and Absenteeism, Aug., p. 293 
Vanity—Psychological Incentive, Sept., p. 338 
WMC Probes Absenteeism, May, p. 183 


ACCIDENT PREVENTION 
(See Safety) 


ACCIDENT STATISTICS 
Industrial Injuries During 1942, Dec., p. 461 
Safety Code, Aug., p. 288 


ACCOUNTING 
(See also Inventory Valuation, Records) 
Sneenatins for Special War Reserves, Jan., 
p. 
for Wartime Expenditures, Aug., 
p. ~ 
Reporting of War Accounting Practices, Nov., 
p. 429 A 
ADVERTISING 


Advertised Food Brands Gain Under Ration- 
ing, Sept., p. 348 
— in Advertising Appropriation Methods, 
OVv., p. 
The Decline of Sex Appeal, Aug., p. 299 
Industrial Advertising Budgets in 1943, June, 


p. 220 
“<7 to Avoid in Selling to Negroes, June, 


The War Slant, July, 
What Consumers Really Thi Think About Adver- 
tising, Jan., p. 40 


AIR RAID PROTECTION 
(See Plant Protection) 


ARBITRATION 
Commercial Arbitration in Action, Oct., p. 363 


ATTITUDE SURVEYS 
(See Employee Attitudes, Market Research) 


Rewards for Dependable Employees, Oct., p. 376 


BUDGETING 


Budgetary Control, Aug., p. 311 
Budgeting in Wartime, Sept., p. 349 


Changes in Advertising Appropriation Methods, 


Nov., p. 423 
tacos Advertising Budgets in 1943, June, 


BUSINESS AND GOVERNMENT 
Federal Supervision of Insurance, Sept., p. 352 


Living with the Bureaucrats, June, p. 198 


Toward a Mixed Economy, July, p. 238 

Toward Fewer Government Questionnaires, 
Sept., p. 328 

What Business Learns from War, Oct., p. 7 


BUSINESS CONDITIONS 


Collapse or Boom at the End of the War? 
Mar., p. 86 

Enterprise in Postwar America, June, p. 201 

Labor After the War, May, p. 162 

Postwar Boom or Collapse? Jan., p. 3 


BUSINESS FORECASTING 


Measuring Your Postwar Market Potential, 


Aug., p. 300 
BUSINESS MORTALITY 


How Retailers Weather the War, May, p. 185 
Is Small Business Really Doomed? Sept., 


p. 346 
Wartime Mortality of Retail Stores, Dec., p. 457 
> —— to Business Births and Deaths, 
an., p. 


Cc 


CAR SHARING 
(See Workers’ Transportation) 


Censorship of Operating Reports, Jan., p. 37 


COLLECTIVE BARGAINING 
(See also Labor-Management Union 
Contracts, etc.) 
Employer’s Rights Before War Labor Boards, 
Aug., p. 292 
The Extent of Union Recognition, Feb., p. 61 
How a Trade Unionism as Usual? Feb., 


p. 
Is Nation-Wide Bargaining Ahead? Oct., p. 361 
Labor After the War, May, p. 162 
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Labor oI and the War Labor Board, 
ar., p. 
Making Management Negotiation Persuasive, 


Nov., p. 410 
Seventh Seat of NLRB Elections, Jan., p. 22 


COLOR 
Color-Matching Cuts Errors, Jan., p. 20 
Colors for Safety, Nov., p. 436 


How Color Conditioning Aids Production, 
June, p. 213 


COMPANY STORES 
Billion-Dollar Baby, Nov., p. 424 


COMPENSATION 
RY i Salaries, Salesmen’: 


CONCENTRATION OF INDUSTRY 


Is Concentration Necessary? Jan., p. 2 
Share the Sales, July, p. 263 


CONSERVATION» 
(See Tool Conservation, Waste Control) 


CONTAINERS 
(See Packing) 


CONTRACT TERMINATION 


Contract Termination Payments, 
ct., p. 

Contract Payoff, June, p. 225 

New Contract Termination Policy, Nov., p. 433 
= of Fixed-Price Contracts, May, 


mY pee and Contract Termination, Sept., p. 351 


CONTROLLED MATERIALS PLAN 
(See also Materials) 


The Controlled Materials Plan, Feb., p. 67 
What Business Learns from War, Oct., p. 358 
Your CMP Procedures, May, p. 182 


CONVERSION 
(See also Postwar Planning) 


Civ or Boom at the End of the War? 

ar., Pp. 

Disposition of Wartime Plant Facilities, Nov., 
p- 


COOPERATIVE EDUCATION 


“Boypower” Solves Labor Problem, Mar., p. 105 
High School Boys Work in War Plant, Dec., 
p. 452 
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CORPORATE CONTRIBUTIONS 


baie, gy Corporation Gives to Charity, Feb., 


CORPORATE EARNINGS 
Industry’s Wartime Earnings, Nov., p. 398 
CORRESPONDENCE 


Form Letters Speed Up Routine 
ence, Sept., p. 331 


CREDIT MANAGEMENT 
Beyond the Balance Sheet, Dec., p. 458 


D 
DEHYDRATION 
Light Cargo, June, p. 218 
DEPRECIATION 


Funding Depreciation and Maintenance Re- 
serves, Nov., p. 431 


DISCIPLINE 
“Three Times and Out,” Jan., p. 27 


DISCRIMINATION 
(See Negro Workers) 


DISMISSAL 
(See also Exit Interviews) 


“Three Times and Out,” Jan., p. 27 
DISMISSAL COMPENSATION 
Severance Pay Reserves, June, p. 212 


DISTRIBUTION 


(See Marketing) 


DRAFT 
(See also Replacement Schedules) 


— Track of Workers’ Draft Status, May, 
p. 


EMPLOYEE ATTITUDES 
(See also Executive Attitudes, Morale) 


Labor Views Production, Feb., p- 50 
What’s on the Worker’s Mind? Aug., p. 282 
What Labor Wants, Mar., p. 88 

The Workers’ Postwar Plans, Sept., p. 326 
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EMPLOYEE BENEFITS 
See also Bonus P Incenti: Pension Plans, 
Prete’ Sharing)” 


Clothing Workers Organize Life Insurance 


Company, Oct., p. 393 
Industrial Utopia, Aug., p. 284 


EMPLOYEE GARDENS 
(See Victory Gardens) 


EMPLOYEE PUBLICATIONS 
(See also Manuals, Stockholder Reports) 


House Magazines Are Big Business, July, p. 244 
Paper Saver, Nov., p. 409, 


EMPLOYEE SERVICES 
See also Company Stores, Health Programs, 
(Ses, ase, Nurseries, Industrial Restaurants) 


Birthday Cards from C-B, y p. 373 
Industrial Utopia, Aug., = 

ployees in Service, 
Mabinationse of Workers’ Cars, Nov., p. 414 


Plant Market, Nov., p. 417 
Sends and Seryice Records to 


Vanity—Psychological yt Sept., p. 338 
EMPLOYER ASSOCIATIONS 
Is Nation-Wide Bargaining Ahead? Oct., p. 361 
EMPLOYMENT 
Industry’s Capacity to Meet Postwar Needs, 


Feb., p. 51 
The Postwar Outlook for Jobs, Aug., p. 278 


EMPLOYMENT POLICIES 
(See Negro Workers, Selection Procedures) 


+ 7. 
EMPLOYMENT STABILIZATION 
(See-also Labor Turnover) 


Income-Stability Plan, Mar., p. 111 


EMPLOYMENT STATISTICS. 
Industry’s Petticoat Army, Mar., p. 101 


Code for Executives, July, p. 240 


Executives Consider Postwar Prospects, Dec., ° 


p. 442 


EXIT INTERVIEWS 
How to Conduct an Exit Interview, July, p. 249 
EXPERIENCE RATING 


New Compensation Graded Expense Program, 
June, p. 231 


EXPORTS 
(See Foreign Trade) 


EYE PROTECTION 
Safety Campaign Cuts Eye Injuries, July, p. 272 


FACTORY MANAGEMENT 
(See Plant Management) 


FAIR LABOR STANDARDS ACT 


* Industrial Lunchrooms in Wartime, Feb., p. 58 


FARM LABOR 
Employees Enlist on the Farm Front, Feb., p. 55 


FATIGUE 
Our Overworked Executives, Apr., p. 122 


FILING 
(See also Records) 


_ Increasing Filing Efficiency, Mar., p. 96 
Toward Filing Oct., p. 366 


FINANCIAL MANAGEMENT 
See Accounting, Bud » D Govern- 


FINANCIAL RESERVES 


Accounting for Special War Reserves, Jan. 


Fording Depreciation and Maintenance Re- 
serves, Nov., p. 431 

Reserves for That Day, June, p. 227 

Severance Pay Reserves, June, p. 212 


FINANCIAL STATEMENTS 
(See also Stockholder Reports) 


Industry’s Wartime Earnings, Nov., p. 398 

Management’s Show belie Jan., p. 32 

Profits and Public Opinion, » p. 124 

Renegotiation: Preparing the Case, 
Aug., p. 307 

Reporting of War Accounting Practices, Nov., 
; 
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V-Loans and Contract Termination, Sept., 
p. 351 
FIRE PREVENTION 
(See also Plant Protection, Smoking) 
Making Wood “Fire-Resistant,” Nov., p. 436 
FOREIGN TRADE 
No. 1 Postwar Market—Latin America, Nov., 
p. 403 
FOREMAN TRAINING 
(See Training—Supervisory) 
FOREMEN 
(See Supervisors) 


FORMS 
(See also Records) 


Analy er of Office Forms: A Check List, May, 
Check Your Forms Against This List, Oct., 


p. 368 
Making an Office Record Survey, Apr., p. 129 


Office Economy Without Radical Changes, 
Dec., p. 445 


GOVERNMENT CONTRACTS 
(See also Contract Termination, Renegotiation) 


Accounting for Wartime Expenditures, Aug., 


p. 309 
Credits in Government Contracting, Mar., p. 110 


-New Contract Offers Exemption from Rene- 


gotiation, Sept. .» p. 350 
“Reasonable” Expenses Under Government 
Contracts, Jan., p. 34 


GOVERNMENT LOANS 
(See Financing) 


H 
HANDICAPPED WORKERS 
(See also Veterans—Reemployment of) 
Blind Workers Take on New Jobs in War 


Plants, Jan., p. 22 
Compensation Laws and the Handicapped 
Worker, Apr., 


How to Use the Biysic ysically Handicapped, June, 


p. 208 
Mutes Outwork Normal Employees, Aug., p. 291 
Silent Workers, Jan., p. 13 
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HEALTH PROGRAMS 
(See also Eye Protection, Vitamins, etc.) 


pat Safety Plan Pays Dividends, June, 


The «aa Mother in Industry, Dec., p. 448 
Health and Work, Apr., p. 133 

Industry Watches Its Dust, 

New Remedy for Workers’ Col ct., . 376 
Our Overworked Executives, p. 

Plant Medical Work in Wartime, Jan., p. 14 
Reducing Dust and Din, Nov., p. 422 

— for Industrial Workers, 

pr., p. 
bigs Role of Factory Hospitals, May, 


HOLIDAYS 
Holidays in Union Agreements, May, p. 177 


HOUSE ORGANS 
(See Employee Publications) 


INCENTIVES 
(See also Bonus Plans, Profit Sharing) 


Incentives for All, Oct., p. 377 

Life Insurance as a Sales Incentive, Oct., p. 384 

oo oe and Clerical Incentives, Sept., 
Pp 


INDUCTION PROCEDURES 


——" Program for Office Employees, 

une, p. 

Speeding Up the Training Job, Jan., p. 25 

Rage Boards” Speed Production, Aug., 
p. 


INDUSTRIAL ACCIDENTS 
(See Accident Statistics, Safety) 


INDUSTRIAL NURSERIES 
Industry Minds the Baby, Mar., p. 100 
INDUSTRIAL RELATIONS 
(See also Collective Bargaining, etc.) 


John Doe Views Labor Policy, Aug., p. 282 
What Labor Wants, Mar., p. 88 


INDUSTRIAL RESTAURANTS 
Industrial Lunchrooms in Wartime, Feb., p. 58 
Planning the Plant Kitchen, Apr., p. 144 
Restaurant a for Industrial Workers, 


Apr., 
Meals fore War Workers, Apr., 
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Magnifying Inspection Device Aids Output, 
July, p. 256 


Tests for the Selection of Inspector-Packers, — 


Apr., p. 139 


INSURANCE 
(See also Pension Plans) 


Assumption Clause Being Adopted for Pri- 
orities Losses, Sept., p. 353 

Dosiopess! of Social Insurance, Dec., p. 460 

Federal Supervision of Insurance, Sept., p. 352 

How the Public Views the Insurance Business, 
July, p. 273 

The Overtime Factor in Premium Computa- 
tion, Nov., p. 437 

Premium Rates and Loss Ratios, Oct., p. 395 


Automobile: 
Ride-Sharing Coverages, Apr., p. 154 


Boiler and Machinery: 
_—- War Risk from B. & M. Policies, Jan., 
p. 
Fire: 
ee hg the New York Fire Policy, Oct., 
Rebuilding After a Fire, Feb., p. 76 
The Revised New York Fire Policy, May, p. 191 
Group: 
A of Group Insurance, Aug., 
p. 


Inland Marine: 
Inland Marine Loss Adjustments, Oct., p. 391 


Liability: 


Decision Shows Need of Clear Policy Defini- 
tions, Sept., p. 355 
Legal ee of Salesmen’s Liability, Nov., 


Piedes Injury Claims, Jan., 
Recent Liability Cover Aug., p. 313 
Changes in Product Liability, Feb., 
Pp 
Life: 
Clothing Workers Organize Life Insurance 
Company, Oct., p. 393 
Life Po as a Sales Incentive, Oct., 


who Bu Buys Life Insurance? Feb., p. 82 


The Marine Insurance Situation, July, p. 271 


Unemployment: 
Status of Unemployment Insurance, Dec., p. 46] 
Use and Occupancy: 
on U. & O. Coverage, 
New "Eroblems of U. & O. Coverage, July, 
p. 
in “U & O” Insurance, June, 
The Raw-Stock Clause in U. & O., Jan., p. 38 


Valuable Papers: 
Valuable Papers Policy, Jan., p. 39 


War Damage: 


_ A Year of War Damage Insurance, June, p. 230 


Workmen’s Compensation: 


Ao in Workmen’s Compensation, Nov., 

P. 

Compensation Laws and the Handicapped 
Worker, Apr., p. 153 

— Compensation Premiums, Oct., 
Pp 

New Compensation Graded Expense Program, 
June, p. 231 

The Overtime — in Premium Computa- 


Nov., 
Compensation, Sept., 


INTEREST RATES 
The Trend of Interest Rates, Oct., p. 387 


INTERVIEWING 
(See Exit Interviews) 


INVENTORY CONTROL 
Current Inventory Problems, July, p. 266 
INVENTORY VALUATION 
The Valuation of Inventories, Apr., p. 149 
INVESTMENT 
The Trend of Interest Rates, Oct., p. 387 


J 
‘JOB ANALYSIS 
How to ihe the Physically Handicapped, June, 


Job Dee Description Form Promotes Efficiency, 
Jan., p. 18 
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LABOR-MANAGEMENT COOPERATION 
(See also War Production Drives) . 


Unions and Absenteeism, Aug., p. 293 


LABOR MOBILITY 
(See Migration of Labor) 


LABOR RELATIONS 
(See Industrial Relations) 


LABOR SUPPLY 
(See also Handicapped Work Ni Work 


Schedules, Women Workers, Younger Worker) 


Convicts in War Work, Aug., p. 281 
Employees Enlist on the Farm Front, Feb., 


p. 55 
Is vihere Enough Manpower? Jan., p. 23 
Requirements for 1943-44, _Nov., 
1. K's Preferred, July, p. 2: 
Changes in the Market; Nov., 
p. 


LABOR TURNOVER 
(See also Manpower Stabilization) 


Turnover Studied, Nov., p. 415 
Unions and Absenteeism, Aug., p. 293 


M 
MAINTENANCE 
Teaching Preventive Maintenance, Dec., p. 453 
_ MANAGEMENT ENGINEERING 


Management Engineers in Wartime Role, Apr., 
p. 


MANPOWER STABILIZATION 
Really Grows Scarce, Mar., 
p. 


MANPOWER UTILIZATION 
A Check List for Manpower Utilization, July, 


p. 257 
Plant Labor Pool, Dec., p. 449 


MANUALS 
The Development of Standard Procedures, Feb., 
the Office Manual, Nov., p. 406 
MARKET RESEARCH 


The Census as an Aid to Business Men, Apr., 
p. 125 
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Consumers from Missouri, Feb., 
The Market After War, Jan., 


what ¢ Consumers Really Think About Adver- 
tising, Jan., p. 40 


MARKETING 
See else Adwettioing, C 
oc.) 


Your Postwar Markets, Feb., p. 70 
Common Marketing Errors, Oct., p. 384 
Measuring Your Postwar Market Potential, 
Aug., p. 500 
The Negro ifarket, Apr., p. 147 
No. 1 Postwar Market—Latin America, Nov., 


p. 403 
Quiles for Postwar Planning, July, p. 261 
Post Exchange Market, Feb., p. 72 
What Business Learns from "War, Oct., p. 358 
What to Do About Civilian Selling, Jan., p. 30 
The Workers’ Postwar Plans, Sept., p. 396 


MATERIALS 
(See also Controlled Materials Plan) 


Consumers from Missouri, Feb., p. 82 
Materials Control in Great Britain, June, p. 214 
Moving Idle Materials, Oct., p 


MEDICAL SERVICE 
(See Health Programs) 


MERIT RATING 
(See also Experience Rating) 


Developing Office Supervisors, Aug., p. 283 
Rating Plan Makes Better Supervisors, Dec., 


p. 452 
MICROPHOTOGRAPHY 
Planning a Microfilm Installation, Sept., p. 332 
MIGRATION OF LABOR 
Worker Exodus, Nov., p. 426 


MILITARY SERVICE POLICIES 
(See Draft, Employee Services) 


MORALE 
(See also Employee Attitudes) 


How _ Stimulates Production, Apr., 
p. 

How to Woo War Workers, May, p. 172 

Music in War Plants, Oct., p. 375 

Ten Commandments of War Production, Apr., 


p. 145 


MOTION STUDY 
(See Time and Motion Study) 
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MUSIC 
Music in War Plants, Oct., p. 375 


N 
NATIONAL LABOR RELATIONS BOARD 
Seventh Year of NLRB Elections, Jan., p. 22 


v NATIONAL WAR LABOR BOARD 
Employer’s Rights Before War Labor Boards, 


Aug., p. 292 
Labor Disputes and the War Labor Board, — 


The Wie Action, Feb., p. 56 
NEGRO WORKERS 
Breaking Down the Color Line, May, p. 174 
NIGHT-SHIFT WORKERS 
Working Around the Clock, Sept., p. 334 
NOISE 
Reducing Dust and Din, Nov., p. 422 
NUTRITION 
(See also Vitamins) 


Restaurant Facilities for Industrial Workers, 
Apr., p. 134 


OFFICE ECONOMY 
(See also Waste Control) 


sg of Office Forms: A Check List, May, 


p. 
bates Forms Against This List, Oct., 


the Paperwork May, p. 169 

Form Letters Speed Up Routine Correspond- 
ence, Sept., p. 331: 

Office Economy Without Radical Changes, 
Dec., p. 445 

Office Time- Saver, Dec., p. 44 

Psychological Cost Control, a: p. 367 


OFFICE EQUIPMENT 


Easing the Paperwork Bottleneck, May, p. 169 
How to Get Along with Fewer Typewriters, 


Jan., p. 10 
gf to — Shortages of Office Materials, 


from Old Office Machines, 
p98 


OFFICE 

Accounting, Corres: Filing, 
Controlling Office Production, June, p. .204 
Developing Office Supervisors, Aug., p. 283 
The ee of Standard Procedures, Feb., 


ntbciency Through Centralization, Dec., p. 446 
—— Payroll Methods in the Office, July, 


J Des Form Promotes Efficiency, Jan., 


Keeping in Touch with Paper Changes, June, 
p. 

Planning a Microfilm Installation, Sept., p. 332 
Postal Zones, Dec., Pe 463 

Postwar Planning for the Office, Aug., p. 285 
Preparing the Office Manual, Nov., p. 406 
one Tax Work in the Business Office, 


p. 93 
When the Busy Signal Holds Up Business, Oct., 
Pp. 


OFFICE RESEARCH 
Making an Office Record Survey, Apr., p. 129 
OVERTIME 
(See Supervisory Compensation) 
P 
PACKAGING 
Patterns for Package Planning, Nov., 


Tests for the Selection of 


Apr., p. 139 
PACKING 


Army Packing in Britain, Aug., p. 305 

Don’t Throw That Container Away, July, p. 264 

Ordnance Packing Methods Save Ship’s te 

Packaging Goods { Oct., p. 385 
ackaging or rt, Oct., p. 

Processed Wood - Containers, June, 


p. 223 
Weatherproof Containers, July, 
Ten Ways to Save Drums and Barrels, Sept., 


p. 348 
Tests in the Selection of Package Wrappers, 
June, p. 


PART-TIME WORKERS 


— Experience with Part-Time Labor, 
eb., 
Double Bae for Women, A 


Industry’s Experience with Bart- Rime Workers, 


Aug., p. 295 
Office Goes to the Girls, 


Sept., p. 331 
To Utilize “Half-Shift” Sabin Jan., p. 17° 
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PATENTS 
Fortunes Go Begging, Sept., p. 324 


PAYROLL RECORDS 
(See Records) 


PENSION PLANS 
Current Trends in Employees’ Pension Plans, 
Jan., P. 35 
Stockholders and Employee Pensions, Oct., 
395 


What's Happening to Private Pension Plans? 
Mar., p. 112 


PERSONNEL COUNSELING 


Personnel Counseling, Oct., p. 371 
Women as Supervisors, Feb., p. 78 


PERSONNEL MANAGEMENT 


(See also Employee Benefits, Employee Services, 
esting, Training, etc.) 


A aoe List for Manpower Utilization, July, 
p. 

How to Lay Out a Personnel Department, 
Nov., p. 413 

Morals: Production Problem, Aug., p. 286 

Survey of Personnel Workers, Feb., p. 63 

What Business Learns from War, Oct., p. 358 


PERSONNEL RECORDS 
Employees’ Wage Stabilization Records, July, 
of Personnel Records, Feb., p. 80 


How to Go After Second-Hand ‘Machinery, 
Feb., p. 69 


PLANT LAYOUT 


How to Lay Out a Personnel Department, 
Nov., p. 413 


PLANT MANAGEMENT 
(See also Production Control, Waste Control, etc.) 


Color-Matching Cuts Errors, Jan., p. 20 


. Industry Watches Its Dust, Sept., p. 341 


Job mee for Women Workers, Nov., 


p. 

Reducing Dust and Din, Nov., p. 422 
“Salvaging” Industrial Power, Jan., p. 25 
Speeding Up the Training Job, Jan., p. 25 


PLANT POSTERS 


Getting Results from Posters, Jan., p. 11 
Hew Britain Runs War Production Drives, 
Sept., p. 340 
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PROTECTION 
(See also Fire Prevention) 


How British Plants Fight Air Raids, Jan., p. 26 
Identification by Black Magic, Nov., p. 419 


Sabotage Hunt, July, p. 241 
POPULATION TRENDS 


Sixty New Miniature Markets, Apr., p. 157 
Worker Exodus, Nov., p. 426 


POSTWAR PLANNING 
(See also Conversion, Dismissal Compensation, 
Market Research, Veterans—Reemployment of) 
Charting Your Postwar Markets, Feb., p. 70 
Considerations in Postwar Planning, Mar., p. 91 
Enterprise in Postwar America, June, p. 201 
Executives Consider Postwar Prospects, Dec., 


p. 442 
Industry’s Capacity to Meet Postwar Needs, 
Feb., p. 51 
Industry Looks to New Postwar Fields, Oct., 


p. 365 

Labor After the War, May, p. 162 

Measuring Your Postwar Market Potential, 
Aug., p. 300 

Mistakes to Avoid in Postwar Planning, May, 


p. 165 

Outline for Postwar Planning, July, p. 261 

Postwar Boom or Collapse? Jan., p. 

The Postwar Outlook for Jobs, Aug., p. 278 

Postwar Planning for the Office, Aug., p. 285 

Reserves for That Day, June, p. 227 

Setting Up a Postwar Planning Committee, 
Feb., p. 49 

Suggestion Program Aids Postwar Planning, 
Nov., p. 433 

10 Major “Musts” for Postwar Sales, Oct., 
p. 381 

12 Steps Toward Postwar Sales, Dec., p. 455 

Women and Postwar Jobs, Oct., p. 365 

The Workers’ Postwar Plans, Sept., p. 326 

The “Work-Pile” Plan, Nov., p. 400 


PREMIUM PAY 
Ruling Tightened on Double Time, Feb., p. 75 


PRICE CERTIFICATION 


ea Practices in Price Certification, Apr., 
Pp. . 


PRIORITIES 
(See also Controlled Materials Plan) 


Assumption Clause Being Adopted for Pri- 
orities Losses, Sept., p. 353 

Materials Control in Great Britain, June, p. 214 

New Problems of U. & O. Coverage, July, 
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Rebuilding After a Fire, Feb., p. 76 
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PRISON-MADE GOODS 
Convicts in War Work, Aug., p. 281 


PRODUCTION 
(See also Concentration of Ind 


How = Stimulates Production, Apr., p. 142 

How~ Color Conditioning Aids Production, 
June, p. 213 

Labor Views Production, Feb., p. 50 

Role of Small Business in War Production, 
July, p. 263 

Small Business’ Bonanza, Sept., p. 324 

Some — of War on Manufacturing, Apr., 
p. 1 

of War Production, Apr., 


The Trath About Cutbacks, Sept., p. 322 
What Business Learns from War, Oct., p. 358 


PRODUCTION CONTROL 
Boards” Speed Production, Aug., 
p. 


PRODUCTIVITY 


Comparative Productivity of Women and Men, 
Nov., p. 422 
The Decline in Labor Productivity, Apr., p. 128 
in Peace and War, 
p. 


Workers’ Nest Egg, June, p. 200 


Views the Insurance Business, 
Industry’s Wartime Earnings, Nov., p. 398 
John Doe Views Labor Policy, Aug., p. 282 
Profits and Public Opinion, Apr., p. 124 


PUBLIC RELATIONS 
Getting in the News, Sept., p. 325 


PURCHASING POWER 
(See Spending) 


RATING 
(See Experience Rating, Merit Rating) 


RATIONING 


Advertised Food Brands Gain Under Ration- 


ing, Sept., p. 348 
RECORDS 
(See also Forms, secenetoooly,. Personnel 
nares Payroll Methods in the Office, July, 
Pp 


Systematized Tax Work in the Business Office, 
Mar., p. 93 


RECRUITMENT 
(See also Labor Supply) 


to Recommend Others, 


New ‘iy = Get Workers, Sept., p. 336 
Tested Ways to Recruit Workers, ov. -» p. 416 


RENEGOTIATION 


Case Studies in Renegotiation, Apr., p. 151 

Effect of Renegotiation on U. & O. Coven 
Sept., p. 354 

How Renegotiation Works, Mar., p. 108 

Industry Weighs Renegotiation, June, p. 229 

New Contract Offers Exemption from Rene- 
gotiation, Sept., p. 350 

in Corporate Reports, Aug., 
Pp. 


_. Renegotiation: Preparing the Company’s Case, 


Aug., p. 307 
Results of Renegotiation, Aug., 
Uniform olicies, May, 
P.. 


How - Prepare Replacement Schedules, Jan., 
p. 


See Employee Publica Financial Statements, 
Stockholder eports) 


RESEARCH 
(See Market Research, Office Research) 


How Retailers Weather the Mey, 
Is Beg Business Really Doo 


Retailers Scramble to Survive, Aug., p. 
Tests in the Selection of Package Weaapsis, 
June, p. 224 


"Sept, 
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What to Do About Civilian Selling, Jan., p. 3Q 
Wartime Mortality of Retail Stores, Dec., p. 457 


SAFETY 
(See also Work Clothes, etc.) 


Colors for Safety, Nov., p. 436 
Safety Plan Dividends, June, 


The Industrial Misfit, Oct., p. 374 
Industrial Safety Survey, May, P. 181 
Cuts Eye Injuries, July, 


Safety Code, Aug., p. 288 

Safety Court, Aug., p. 315 

Short, Short Story, July, p. 270 

Ten Rules for Plant Safety, Jan., p. 24 

— Role of Factory Hospitals, May, 
Pp 


SALARIES 
Compensation) 

ar Salaries in New York City, Apr., 
Clerical Salary Differentials, Dec., p. 462 
Comparative Earnings of Office Wickes, 

p. 447 
Minimum Wages for Office Workers, J 
Salaries of Clerical Workers in 20 A he 

Nov., p. 409 


SALES MANAGEMENT 
(See also Marketing, Training—Sales) 


Legal Aspects of Salesmen’s Liability, Nov., 


p. 434 
One-Man Meetings, July, p. 260 
Standards Improve Sales Efficiency, Dec., 


p. 457 

10 —_ “Musts” for Postwar Sales, Oct., 

Tomorrow’s Sales Manager, July, p. 258 

12 Steps Toward Postwar Sales, Dec., p. 455 
4 SALES PROMOTION 

Life Insurance as a Sales Incentive, Oct., p. 384 

SALESMEN’S ALLOWANCES 


Adjustments in Salesmen’s Expense Allow- 
- ances, June, p. 233 


SALESMEN’S COMPENSATION 
—" the Postwar Sales Force, Oct., 


Methods of Compensating Salesmen, Dec., 
Pp 
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SALESMEN’S TRANSPORTATION 


How Salesmen Operate Under Gas Rationing, 
Mar., p. 106 


SALVAGE 


Industry Watches Its Dust, Sept., p. 341 
Moving Idle Materials, Oct., p. 380 


SELECTION PROCEDURES 


(See also Testing) 
Developing Office Supervisors, Aug., p. 283. 
The Selection of Wartime Supervisors, July, 
p. 245 
SELECTIVE SERVICE 
(See Draft) 
SELF-INSURANCE 


in Workmen’s Compensation, Nov., 
p. 


SENIORITY 
Wartime Seniority Problem, Sept., p. 338 


SHIFT MANAGEMENT 
(See Night-Shift Workers, Part-Time Workers) 


SHIPPING 
(See Packing) 


SIMPLIFICATION AND STANDARDIZATION 


The Simpler Things to Come, July, Wiss 
~~ Program Gets Under Way, Feb., 
Pp. 


SMOKING 


To Smoke or Not to Smoke, Apr., p. 136 
SPENDING 
(See also Marketing) 


The Known Market After the War, Jan., p. 29 
War Workers and Their Money, Aug., p. 298 


STOCKHOLDER REPORTS 


Censorship of Operating Reports, Jan., p. 37 
Management’s S Window, Jan., p 
Renegotiation in Corporate Reports, Aug., 


p. 312 
Stockholders and Employee Pensions, Oct., 
p. 395 
STOCKHOLDERS 


Who Owns the Corporations? Feb., p. 75 
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STRIKES 
(See also Collective ing, National War 
Labor ) 
Downtrend in Strikes, Apr., p. 127 
Picture of Strikes in 1942, July, p. 247 
The WLB in Action, Feb., p. 56 


SUBCONTRACTING 
' (See also Contract Termination, Controlled 
Materials Plan, Production) 
The Extent of Subcontracting, June, p. 
- Small Business’ Bonanza, Sept., p. 324 


SUBSTITUTION 
(See Materials) 


SUGGESTION SYSTEMS | 
(See also War Production Drives) 


Coin 400,000 Suggestions, Mar., 


Suggestion Program Aids Postwar Planning, 


Nov., p. 433 
SUPERVISORS 
(See also Selection Procedures) 


Developing Office Supervisors, Aug., p. 283 

How Britain Develops Forewomen, May, p. 176 

The Ideal Foreman, June, p. 211 

Morals: Production Problem, Aug., p. 286 

Rating Plan Makes Better Supervisors, Dec., 
p. 452 

Women as Supervisors, Feb., p. 78 


SUPERVISORY COMPENSATION 


Aon Compensation for Supervisors, July, 
p. 


SUPERVISORY TRAINING 
(See Training) 


TARDINESS 


a for Dependable Employees, Oct., 
P. 


TAXES 


Systematized Tax Work in the Business Office, 
Mar., p. 93 


TESTING 
(See also Selection Procedures) 


Testing Clerical Applicants, June, p. 207 


Factory: 


Dexterit Tests for Women Workers, Jan., p. lf Developi 


The Industrial Misfit, Oct., p. 374 
Mechanical Comprehension and Dexterity 
Tests, Dec., p. 450 


New Hands, Jan., P. 16 

Sends Employee Tests and Service Records 
to Army, Mar., p. 94 

Tests for the Selection of Inspector-Packers, 
Apr., p. 139 

Tests in the Selection of Package Wrappers, 
June, p. 224 


TIME AND MOTION STUDY 
Time Study and Clerical Incentives, Sept., 
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p. 

Time-Study Women Take Over, July, p. 251 

Work Simplification Training Gets Results, 
Aug., p. 296 


TIMEKEEPING 
Time Clock System Discourages “Visiting,” 
July, p. 244 
TIRE CONSERVATION 
(See ‘Workers’ Transportation) 
TOOL CONSERVATION 
Poems Plating Improves Cutting Tools, Sept., 
p. 
How Chrysler Cuts Tool Costs, July, p. 254 


TRAINING 
(See also Cooperative Education, Upgrading) 


Executive: 
“Upgrading” Training for Executives, Nov., 
p. 405 
Factory: 
How to Figure Learning Time, June, p. 209 
Speeding Up the Training Job, Jan., p. 25 
Instruction for Upgrading, Apr., 
p. 
Time-Study Women Take Over, July, p. 251 
TWI Milepost, Nov., p. 417 s 
— Boards” Speed Production, Aug., 


p. 
Work Simplification Training Gets Results, 
Aug., p. 296 


Office: 


How to Here Learning Time, June, p. 209 
Lowered Employment Standards and Post- 
Employment Training, Mar., p. 114 


Sales: 
Keystones of Sales Training, Feb., p. 72 
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Supervisory: 


i Developing Office Supervisors, Aug., p. 283 


Teaching Preventive Maintenance, Dec., p. 


TRANSPORTATION 
(See Workers’ 


Transportation 
U 


UNEMPLOYMENT 
(See Postwar Planning) 


UNION CONTRACTS 
(See also Collective Bargaining, Seniority, etc.) 


Holidays in Union Agreements, May, p. 177 
Trends in Vacation Policies, Apr., p. 155 


UNIONS 
(See Collective Bargaining, etc.) 


UPGRADING 
(See also Training) 


How Britain Develops Forewomen, May, p. 176 

The —— of Wartime Supervisors, July, 
p. 2 

pees Instruction fer Upgrading, Apr., 


p. 
“Upgrading” Training for Executives, Nov., 
p. 405 
v 
VACATION POLICIES 


Trends in Vacation Policies, Apr., p. 155 
Trends in Vacation Policies, July, p. 248 


VETERANS, REEMPLOYMENT OF 


Battle-Scarred Veterans Look to Industry, 
Sept., p. 337 
For Veterans Only, Dec., p. 444 


This Plant Welcomes Veterans, Nov., p. 412 . 


VICTORY GARDENS 


Industrial Garden, Ayg., p. 293 
wg | Sponsors “Victory Gardens,” Apr., 
p. 1 


VITAMINS 
Vitamin Pills for Employees, Aug., p. 289 


V-LOANS 
(See Financing) ~ 
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WAGE AND HOUR LAW 
(See Fair Labor Standards Act) 


WAGE AND SALARY STABILIZATION 


— Trends in Employees’ Pension Plans, 
an., p. 

Don’t Pay Salaries Twice, Jan., 6 
— Wage Stabilization Records, July, 


Egial i for the Woman Worker, Apr., p. 131 
WLB Experience with Wage ilization, 
June, p. 211 


WAGE PAYMENT POLICIES 


_ Growth of a Personnel Practice, Dec., p. 447 


War Workers and Their Money, Aug., p. 298 
Wartime Wage Maladjustments, Dec., p. 444 


WAGE STATISTICS 
(See also Salaries) 


in Aircraft-Engine Plants, May, 
p- 
Union Scales in the Building Trades, May, 


. 171 
WLB Experience with Wage Stabilization, 
June, p. 211 
Women’s Wages in New York State, May, 
p. 184 


WAGES, MINIMUM 
Minimum Wages for Office Workers, Jan., p. 9 
WAR BONDS 


Dividends in War Bonds, Jan., p. 5 
Industry Boosts War Bond Purchases, June, 


_p. 203 
Offers Employees Bond-Buying Incentive, July, 
p. 


WAR 


(See Contract Termination, 
Renegotiatio 


Government Contracts, . 
n, Subcontracting) 


WAR LABOR BOARD 
(See National War Labor Board) 


WAR PRODUCTION 
(See Production) 


WAR PRODUCTION DRIVES 
(See also Suggestion Systems) 


Getting Results from Posters, Jan., p. 11 

How Britain Runs War. Production Drives, 
Sept., 340 

How to Woo War Workers, May, p. 172 

a and Management Unite for War, Feb., 
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WASTE CONTROL 
(See also Office Economy) 


Factory: 
Don’ a That Container Away, July, 


Getting More Product from Lese Meta, Sept, 


339 
Ten Ways to Save Drums and Barrels, Sep, 
p. 


How to Cut Pa tion, Nov., p. 408 
to Meet ce Materials, 


p. 8 
“It’s “Time to Save Paper, May,:p. 168 
Making an Office Record Survey, Apr., p. 129 
Paper Saver, Nov., p. 409 

on Forms, Mer., p. 111 


WOMEN WORKERS 
(See also Supervisors, Work Clothes) 


= 8 with Part-Time Labor, 

e 

British > Tecan: at Work, Feb., p. 64 

~~ Earnings of Office Workers, Dec., 

Cunipaiaave Productivity of Women and Men, 
Nov., p. 422 

ew Tests for Women Workers, Jan., 

Double Duty for Women, A Apr p. 128 

Equal Pay for the Woman Worker, Apr., p. 131 

The Expectant Mother in Industry, Dec., p. 448 

Ind *s Petticoat Army, Mar., p. 101 

Job A - justments for Women Workers, Nov., 
p. 


Labor ee and the War Labor E 


Morals: Problem, Aug., p. 286m 
Personnel Counseling, Oct., p. 371 _ 
Tailoring the War Job for Worker 
Mar., p. 103 
Time-Study Women Take July, p. 255 
Women and Postwar Jobs, Oct., 
— 's Wages in New York "State, May, 
p. 


WORK CLOTHES 
Women’s Work Clothes, Jan., p. 19 ’ 


WORK SIMPLIFICATION 
(See Time and Motion Study) 


WORKERS’ TRANSPORTATION 
(See also Salesmen’s Transportation) 


Maintenance of Workers’ Cars, Nov., p. 414 | 
Ride-Sharing Coverages, Apr., p. 154 
Share-the-Ride Plans, Mar., p. 99 
Survey of Employee Transportation Problems, 
Mar., p. 99 


WORKEMEN’S COMPENSATION 
(See Insurance) 
YOUNGER WORKERS | 
Solves Labor Problem, Mar., 


The and Youth, Oct., p. 370 
a ~ a Boys Work in War Plant, Dec., 
p. 452 
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